Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemnance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6
* The Annual Internal Audit Report must be completed by the authority's internal auditor,

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the autheority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cartify itself as exempt, or
s requesting a limited assurance review, must return to the external auditor by amail or post {not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
* the Annual Governance and Accountability Return Sections 1 and 2, togather with
* 8 bank reconciliation as at 31 March 2023
* an explanation of any significant year on year varances in the accounting statements
* notification of the commencement date of the pariod for the exercise of public rights
= Annual Internal Audit Report 2022/23
Unless requested, do nol send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

* Notica of the period for the exercise of public nghts and a declaration that the accounting statements
are as yel unaudited;

= Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

* Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 September 2023 authorities must publigh:

* Motice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a resull of the limited assurance review.

It is recommended as best practice, to avoid any potential eonfusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Arinual Govemance and Accouriabify Return constiiulss ihe annual mesurm refemed io in the Accounts and Audit Reguiations 2018,
Throughcet, e wonds ‘exdemnal auditor’ have the same meaning as the words ‘locad suditor in the Accounts and Audit Requiasions 2015,

“Tor a8 compéale sl of bodies that may be smaler aidhantios refer fo schadue 2 fo the Local Aud¥ and Accountabiity Act 2014
: Page 106
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The autherily must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners' Guide® which is updated from time 1o time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is propery signed and dated, Any
amendments must be approved by the authority and properdy initialled.

= The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or post (not bath) no later than 30 June 2023,

+ Tha Annual Governance Statement (Seclion 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

* The Responsible Financial Officer (RFO) must ceriify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights perod as soon as practical after the date of the AGAR approval,

* You must Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any shori-term investments, note their value on the bank
reconciliation. The extenal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank recondliation is avallable in the Praclifioners’ Guide®,

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full varance.

* Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

« The Responsible Financial Officer (RFQ), on behalf of the autharity, must set the commencemant date for the
exercise of public righls of 30 consecutive working days which must include the first ten warking days of July.

* The authority must publish on the authority websie/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist = Mo’ answers mean yot met fEnuirEmnors

Al sections Hawve all highlighted boxes have bean complated?

Has all additional imformation requested, inchuding the dates set for the period

for the exercise of public rights, been provided for the exemal auditor?
internal Audit Report | Haveall highlighted boxes been completed by the internal audilor and explanations provided?
Secton 1 For any statement to which the response is 'no’, has an axplanation been published?
Section 2 Has the Responsible Financial Officer signad the accounting statemeants befors

presentation to the aulharty far approval?

Has the autharity's approval of the accounting statements been confirmed by
the signiabure of the Chairman of the approval meeting?

Has an explanation of significanl variations been published whene required?
Has the bank reconciliation as at 31 March 2023 bean reconciled o Box 87
Has an explanation of any difference between Box 7 and Box & been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is 8
sole managing trustea? NB: do not send trust accounting stalements unless requested,

NMNNN N Y S

2
®

"Governance and Accountabiiity for Smaller Authorities in England — & Practitioners’ Guide fo Propaer Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Govemance and Accountability Return 2022/23 Form 3 Page 2 of 6
Local Councils, Internal Drainage Boards and other Smatler Authorities*



Annual Internal Audit Report 2022/23

L’n"f-f-'frﬂu Pﬂbﬂ:i‘# dﬂr’mi«

e s el Shonvitlage - fo-vi

During the financial year ended 31 March 2023, this autherity's infermal auditor acting independently and on the basis
of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the autharity.

The internal audit for 2022/23 has been camied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
oul below are the objectives of intem:al control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal contral ohjective

A.Appi'nnﬂhmnhlgmwdthmmbampmmﬂgh&pﬂhmwmmmm.

E.ﬁuuﬂwwmlmwﬁummwmmmmhylm.:n
axpanditure was approved and VAT was appropriately acoounted for,

c.mwwumwmmmwmmmmmmmmmm
of arangements o manage these,

0. The precept or rales requirement resulted from an adequate budgelary process; progress against
the budget was regulady monitored; and reserves were appropriate,

E. Eupaﬂndimnwnaﬂﬂrmu.hmdmmm.mwm and promplly
mm;mvmmmmm

F. Palty cash payments were propery supported by receipts, all petty cash expenditure was approved A Pgfis
and VAT appropriately accounted for. Caln

G-Sﬁmmmﬂﬂrmmulbmmmnmmmminammmmmmwa
approvals, and PAYE and NI requiramants were propery applied.

H.mmmmmmmmmmmmnﬂmm.

L thdhbmhmntmmﬂmﬂnummwmmwamn

J, mmﬂwmm?ﬂmmﬂdmhmﬁdMM{m
mmmmw;wmmmm.mmwmmau
mmmmmmmmmmmmw.

K. If the authority cenified itself as axempt from a imited asaurance review in 2021722, | met the |
axamplion criteria and comactly dectanad itsalf exempl. (W the suthonly had a limited assurance e
revaw of ifs 2021/22 AGAR tick “not covered™ |

L. The authority published the required information on a websitahwebpags up to date at the time of the

NASAYANE

SENS

intarnal audit in accordance with the relevant legislation. v
M. In the year covered by this AGAR, the authority comactly provided for a period for the exercise of
mmummmmmmmummmmmm-ﬁawm .

ware pubic righis in melslion fo the 202122 AGAR evidenced by 8 nofice on the website andfar
auharly approved mvautes confirming the dales sef),

M. The suthorty has complied with the publication requirements for 2021722 AGAR
(288 AGAR Page 1 Guidivice Modes).

©. (For local councils only)
Trust funds (including charitable) — The council met its responsibiliies &5 a trusles, o

For any olher risk areas identified by this authority adequate controls exdsted (Fst anry ofher risk areas on separale sheots if neaded),
Date(s) internal audil underaken Mame of person who carmied out the intamal sudit
18/1:5'{3:&] M. B Pz,

9
T 7L (o ome  2alos)aox;

*if the responss i 'no’ please stale the plications and action being taken to address any weakness in contral
identified (add separate shoots if needed).

**MNota: If tha rasponsa umwmmwhwmmmlmmm“ummﬁmwmm
next planned; or, If coverage s not required, the annual internal audit report must explain why nol (add separae sheets if nesded),
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

W OLSTON fRARISY COUNCIL

our responsibility for ensuring that there is a sound system of internal contral, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year anded 31 March 2023, that:

1. Wa have pul in place arrangements for eflsctve inandal prenaned 13 socaurting slatemeals in sccordance
mariagament during the yoar, and for the prapambon of J with fe Accourats and Audit Roguinhions,
the accounting stalameants,

. Wo maintaingd an adequals system of inlernal conirol MG DrOD INTRMPATMITS B0 Sccaplod Masponsitiiity
including moasures designed 1o prenvent and delect fraud %.,/ fov sadpguarding the pablic monay and resources (n
and corfuplion &nd reviewsd its eflectheenass. i Charps.

T W teok all reascrable sheps o assurs oursehees hag only cone wial i fus the legal’ power fo oo and has
that there are no matiers of achual or potantial compliad with Propar Practices i doing o
Pracice:s: thal could e @ sigriicant financial affect
on the abifity of this authority 10 conduct its
business or managn iis Ainances,

4. 'Wa provided props oppartanity during Be year Sor ouning M year gave ail pareons inferssied the oppomfuniy e
tho exarcise of alecion’ nghts in accordancs with the inapect and ask quastiang showt! this suthorly's sooounis,
requinsments of the Aocowns and Audit Reguiations.

5. W carmed oufl an azsssemen of the risks facing this consadenad and documeniod the fnancal sng cdher iske i

autharity and ook approprials sieps o manage thode

s, ndoding e intreduction of inlérmal contrals andlor

eodiamal insurancs cover whon nequinpd.
&Hhmmmuﬂmmm-ﬂ

effnctive sysiom of intarmal audil of e sccounting
records and coninal systems.

T, W ook appropriate aclion on al mattans raised
ins Feparts fram inbemal and external audit.

B We considered whathar any Bigation, Sabiites o
Commilmants, @vants of Fansaclons, obturming slher

faces and dnet wilh them propedy

arranged for & compalent person, indepandant of the fnacial
controls and procedures, fo ghve B obyeciive wew o Wialfer
infnrmis covlrls el e neads of his smalor suthordy.

regpondad b malfers Broght & ifs attention by infemal and
arfrriol sudit

disciosad everyivng f should have aboul s business aciivily
during the year mchading svenis faking place afler e poar

LSS T S

churing or afer the year-end, keve a financial impact on e i rednvant.
this sutharity and, whens approprate, have included them
in e sccounting stotemants,

9, (For local councils anly) Trust fumds incuding has mal s of Bz responsibiiies where, as & body
charilaia, In our capacly as the sl managing covporale, i i 8 soks manmging sfee of a8 eal
trushess wa discharged our accountahility brust ar busls
responsiiilies for the fund(s)iassets, including .r_/
financial reporting and, ¥ requined, Indapendent

"Please provide explanations to the external auditor on a separate sheet for sach 'No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Govermance Slatement was approved al a Signed by the Chairman and Clerk of the meeling where
meeating of the authority on: approval was given!

I1s [06)2023

and recorded as minule reference; Chairman

Mminute. 3 h ek T\

WWW - Lolston pe - oo wic
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Section 2 - Accounting Statements 2022/23 for
Wolston Parish Council

1. Balances brought Toda! balances and reserves at the baginming of the year

forward 98,606 161,902 25 recorded in the financial records. Valve must agree to
Box T of previous yesr.

2. (+) Precapt er Rates and 30] Total amount of precept (or for IDBs rates and levies)
Lavies 95,860 98,130/ recoived or receivabie in the year. Exclude sny grants

4. {+) Todal ofhar receipts Total incorme or receipts as recorded in the cashbook less

85,933 56,928 the precept or ratestevies recehved {line 2). Inciude any
Qranits receied.
4. (=} Stafl costs Tofal expenditure or payments made o and on behalf
40516 39,433 of all amployess, Wclude gross salares and wages,
y ' employers M contributians, BMpIaYarSs Pansion
contributions, grafuitios and severance payments.

5. [-) Loan interesticapital leﬂnwmmﬂwwm
repayments 0 6,534 made during the year on the authorily's borrowings (if any).

B, -} All obher payments Tota! axpenditure or paymants @5 reconded in the cash-

77,981 126.313i book less stoff costs fline 4) and loan interestcapital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
farwand 161,902 144 180| equal [T4243) - (4+5+8), P

8. Total value of cash and The sum of all current and deposit bank accounts, cash |
short term investments 161,902 144,180 holdings and short tem investments held as at 1 March -

To agree with bank reconciliation.

5. Total fixed assets phus ﬂumhdﬂhpmpeﬂrhmﬂuﬁm—lhm
long term investments 226,750 698,209 up of all its feed assets and long berm investments as at
and assels 31 March,

10, Tha balence as of 31 of aif
0. Total borrowings 0 26,136 ﬁmww as Maveh koa

T1a. Disciosure nobe re Trust funds i WMHJMMﬂnmmm
{including charitabia) is respansible for managing Trust funds or aseets.

Tb. Disclosure note re Trust funds The figires in the accownting stadements above do not
(including charitable) Y | inciude eny Trust transactions

| cerlify thal for the year ended 31 March 2023 the Accounting | confirm that these Accounting Statements were

Mhmmﬁﬂmmmurﬂﬂmmu By this
Hm.mmmmwmﬂnamuum i ) tgb
or income and expanditure basis following the guidance in . /5 1"\-.

hwm“mm_ a5 recorded in minute reference:
Signed by Responsible Financial Officer before baing 72
aps - Minake 13
W Signed by Chairman of the meeting whers the Accounting
Statamants were approved
o 22/5/23 o
MWWMWMWMFWE Page 5 ol B
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Section 3 - External Auditor’s Report and Certificate 2022/23

In respect of

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is sel out by the National Audit Office (NAQ). A limitad
assurance review is not a full statutory audit, it does not constitule an audit camied out in accondance with Intemational
Standards on Auditing (UK & Ireland) and hence it doas not provide the same level of assurance thal such an audt would.
The UK Govemnment has determined that a lower level of assurance than thal provided by a full statutory audit is appropriate
for those kocal public bodies with the lowest levels of spanding.

Under a kmited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAD Auditor Guidance Note 02 (AGN 02) as issued by the NAD on bahalf of the
Compiroller and Auditor General, AGN 02 is available from the NAD website -

https-lhwww.nao.org uk/code-audit-practice/guidance-and-information-for-auditors/ .

This autharity is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control, The autharity prepares an Annual Govemance and Accountability Return in
accordance with Proper Practices which;

* gummanses the accounting records for the yvear ended 31 March 2023 and
» confirns and provides assurance on those matters thal are relevant to our duties and respansibilities as extemal auditors.,

2 External auditor's limited assurance opinion 2022/23

{Excapd for the matiers reported below]” on the basis of cur review of Sections 1 and 2 of Ta Annusl Gavamance anvd Accountabify Fetum, n
cur apinion the inlermation in Sections 1 and £ of the Anmual Govermancs and Accountability Refum Is in accordance with Proper Practicas and
Funﬂwnr:l.‘rm m?mu Lo air sflentaon giving causs tor cancerm thad refervant lsgisiation and regulalony reguirements hase nod Deen mal

{pontinue cn & separabe shesl i redguired)

Othar Matiers not affecting our opinion which we draw (o the attertion of the authoeby,

{continus on & separals shest il required)

3 External auditor certificate 2022/23

We cerlifyido not certify® that we have completed our review of Sections 1 and 2 of the Ansnual Governance and
Accountability Return, and discharged our responsibilfties under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023.

[P do not ceriify complefion Because

Exiarmal Auditor Mame

Exlamal Auditor Signatuna Data
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